European
Investment Bank

Provisions governing In-Service Training (Financial Inclusion Fund (FIF) Programme) at the
European Investment Bank

General provisions

1. These provisions shall apply to in-service training organised by the EIB, to the extent that funds are
available.

Aims and organisation of in-service training
2. In-service training at the EIB is intended to:

e promote knowledge exchange and support development of the trainees in the MENA and ACP
regions by providing them with opportunities to gain experience in working in an international
environment and raise awareness of the EIB activities and opportunities. It aims to build strong
partnerships with Outside EU regions and take a holistic view towards supporting their
development.

e strengthen capacities of the beneficiary countries given its potential to ensure transfer of
knowledge and awareness raising through the supported trainees who, upon return to their
home regions, can help promote economic and social progress.

3. Acceptance for in-service training shall not entitle trainees to the status of EIB staff member, nor shall
it entitle them to employment within the Bank for a definite or an indefinite period.

4. Training managers designated by host departments shall guide the trainees in their work
programmes and shall be responsible for supervising their training as well as advising them in the
performance of the tasks assigned to them. The training managers shall regularly discuss with the
trainees the general problems of the departments concerned.

5. Trainees shall participate in tasks of relevance to the department to which they are assigned and may
attend non-confidential meetings.

6. The Head of Life Cycle Division shall determine the commencement dates of in-service training
periods, which shall last between six and twelve months.

Acceptance and selection of trainees

7. FIF Trainees will be selected from among nationals of the MENA Region: Algeria, Egypt, Palestine,
Israel, Jordan, Lebanon, Morocco and Tunisia and ACP Region, all 79 ACP Partner Countries: Angola,
Antigua and Barbuda, Belize, Cape Verde, Comoros, Bahamas, Barbados, Benin, Botswana, Burkina
Faso, Burundi, Cameroon, Central African Republic, Chad, Congo (Brazzaville), Congo (Kinshasa),
Cook Islands, Cote d'lvoire, Cuba, Djibouti, Dominica, Dominican Republic, Eritrea, Ethiopia, Fiji,
Gabon, Gambia, Ghana, Grenada, Republic of Guinea, Guinea-Bissau, Equatorial Guinea, Guyana,
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Haiti, Jamaica, Kenya, Kiribati, Lesotho, Liberia, Madagascar, Malawi, Mali, Marshall Islands,
Mauritania, Mauritius, Micronesia, Mozambique, Namibia, Nauru, Niger, Nigeria, Niue, Palau, Papua
New Guinea, Rwanda, St.Kitts and Nevis, St. Lucia, St. Vincent and the Grenadines, Solomon Islands,
Samoa , Sao Tome and Principe, Senegal, Seychelles, Sierra Leone, Somalia, South Africa, Sudan,
Suriname, Swaziland, Tanzania, Timor Leste, Togo, Tonga, Trinidad and Tobago, Tuvalu, Uganda,
Vanuatu, Zambia, Zimbabwe

8. In order to be eligible, applicants must be proficient in English and/or French. They must hold a
degree from or be in the last year of a Higher Education Institution programme of a MENA/ACP partner
country. Ideally applicants are enrolled in a postgraduate study programme (pursuing a Master's
degree) and have already some work experience (usually no more than two years), with backgrounds in
economics, finance, law and engineering (transport, energy, efc).

9. All trainees will have to present:

a) an extract of the criminal record;
b) a medical certificate to the effect that they are:
o fit for work;
o not suffering from an infectious disease;
c) a copy of the most recent degree or diploma obtained;
d) a statement indicating whether trainees are receiving a grant or any other kind of subsistence
allowance, and, if so, specifying the amount received.

All the above-mentioned documents must be provided before the successful candidates begin their
traineeship.

Procedural aspects

10. The Head of Life Cycle Division shall decide on the list of successful applicants.

11. Successful applicants shall be informed by letter, in duplicate, of the dates of the training period. A
copy of these provisions shall be enclosed with that letter.

Rights and obligations of trainees

12. Throughout the training period, trainees must comply with the instructions given by their managers
and the directives and decisions of Human Resources Department.

13. Trainees must take part in all activities organised for them, respecting the normal working hours of
the Bank and the programmes laid down by the adviser.

14. During their training, trainees must consult their managers on any initiative which they intend to
take in connection with the Bank’s activities

15. Trainees are reminded of their general obligation of discretion and secrecy, as well as their
obligation to respect the applicable legal provisions with regard to the confidentiality and security of
personal data, in particular the relevant provisions of Regulation (EU) 2018/1725 of the European
Parliament and of the Council of 23 October 2018 on the protection of natural persons with regard to
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the processing of personal data by the Union institutions, bodies, offices and agencies and on the free
movement of such data.

The foregoing obligation of confidentiality shall not apply to any information that is in the public
domain.

Trainees/students shall continue to be bound by this obligation after the end of their training period at
the EIB.

Trainees/students shall not keep any copy, file or list, in whatever form, of the data, information and
documents to which they have access during their training at the EIB.

All records, documents and other information, together with any copies or extracts thereof, made or
acquired by the trainees/students in the course of their training shall be the property of the EIB and must
be returned to the EIB on termination of the training.

Trainees must not, whether alone or with others, publish or cause to be published any text dealing with
the work of the EIB, without the express authorisation of the Director General of Human Resources.
Such authorisation shall be subject to the conditions laid down by the latter. All rights attaching to work
done for the EIB during in-service training shall be the property of the latter.

16. Trainees are required to abide by the EIB’s Code of Conduct as amended and supplemented from
time to time. For reasons of grave misconduct or manifest professional incompetence on the part of a
trainee, or of breach of the obligation to keep information secret or other serious breach of the Code of
Conduct and after hearing the trainee, the Director General of Human Resources may at any time
decide to terminate the training. Principles enshrined in Art. 38-40 of the Staff Regulations apply by
analogy.

17. The provisions of the Staff Regulations shall apply by analogy in all cases of administrative
omissions.

18. At the end of their training, trainees must submit a report on their activities to their managers, who
shall forward this report to the Human Resources Directorate together with, where appropriate, their
own reports on the trainees.

In light of these reports, trainees may receive at the end of their training a cerificate specifying the
length of the training and the department to which they were assigned.

19. In-service training gives entitlement to 1 day of holiday per month of traineeship. Advisers may,
however, where good reasons exist, grant leave of absence.

20. In the event of illness, trainees must notify their managers immediately. If absent for more than three
days, they must provide the Occupational Health Service of the Bank with a medical certificate
indicating the probable length of their absence. If warranted by the interests of the department, trainees
may be required to undergo a medical examination.

Training allowances

21. Trainees are granted an allowance. The Director General of Human Resources shall determine the
amount of this allowance.

Trainees with disabilities may receive a supplementary allowance corresponding to up to half the
amount of the above allowance.
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22. Trainees who continue to receive payment from their employer or who receive financial assistance
shall only be entitled to a financial contribution from the EIB if the amount that they receive is less than
the amount of the allowance. In that case, they shall receive an amount that will bring their income up
to the amount of the allowance.

Travel expenses at the beginning and end of training

23. Trainees recruited from outside the place of employment, and whose place of residence is not in
the place of employment, shall be entitled to reimbursement of the travel expenses incurred at the
beginning and end of their training. These expenses shall be calculated on the basis of the lowest
transport cost possible, taking the most economical route.

Trainees are allowed to an additional roundtrip reimbursed by the Bank in case of at least 10 to 12
months contract.

24. The cost of return journeys shall be reimbursed upon presentation of corresponding tickets.

25. Trainees assigned to a place other than Luxembourg and not resident in Luxembourg shall receive,
during the initial training period in Luxembourg, a daily allowance determined by Human Resources, in
addition to their travel expenses. This provision shall also apply if a trainee is called to Luxembourg for
work reasons. The amount of this allowance shall be adjusted in line with any increases in the training
allowance.

Individual missions

26. In exceptional cases only, the Head of Life Cycle Division may grant permission for a trainee to be
sent on a mission, following a duly supported request from the adviser.

The corresponding travel expenses shall be met by the department ordering the mission.
Tax arrangements

27. Training allowances shall not be subject to the special tax regulations applying to officials and other
servants of the European Communities.

Trainees shall be solely responsible for payment of any taxes due on the allowances granted by the EIB
by virtue of the laws in force in the State concerned.

Health and accident insurance
28. Health insurance: health insurance shall be compulsory. It shall be assumed that trainees have
contracted their own health insurance and be incumbent upon them to prove that they are covered by a

health insurance scheme.

Accident insurance: under the conditions stipulated in the insurance policy taken out by the EIB with an
insurance company, trainees are insured against accident.

Interruption of a training period

29. On written request from the trainee concerned and after consulting the manager, the Director
General of Human Resources may allow training to be interrupted for a given period. In this event,
payment of the allowance shall be suspended and the trainee shall not be entitled to reimbursement of
travel expenses. The trainee may return to complete the unfinished part of the training only up to the
end of the training period.
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Termination of training period

30. On a reasoned request from a trainee submitted via the latter’'s manager, the Head of Life Cycle
Division may terminate the training.

Final provisions

31. The Director General of Human Resources shall be responsible for implementing these provisions.

32. These provisions shall enter in force on 1¢ January 2023.
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